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Health & Safety Statement

The Board of Management of St. Joseph’s Co-ed. Primary School recognises and aceepts its
responsibility to protect the safety, health and welfare of all employees, pupils, contractors, visitors and
any other persons affected by the school’s activities.

This Safety Statement is prepared in compliance with the Safety, Health and Welfare at Work Act
2005, the associated General Application Regulations, and relevant Department of Education
circulars including Circular 0018/2018 — Management of Safety & Health, including Fire Safety
in Schools.

This document outlines how health and safety will be managed within the school and sets out the
arrangements, procedures and responsibilities necessary to ensure a safe working and learning
environment.

This Safety Statement will be made available to all employees and other relevant persons.

Review & Audit
e The Safety Statement shall be reviewed by the Board annually, or more frequently if:
o There is a significant change in legislation or guidance.
o There is a change in school buildings, systems or operations.
o A serious accident, incident, or near-miss occurs.
o Any staff member or Safety Representative requests a review for valid reasons.
e A formal annual safety audit will be conducted by the Safety Officer on behalf of the Board.
s Findings will be reported to staff at the beginning of each school year.
All accidents, incidents and near-misses shall be recorded and analysed to identify trends and
required corrective actions.

Statement of General Policy

The Board is committed to ensuring, so far as is reasonably practicable, that:

The school premises, equipment, and work systems are safe and without risk to health.
Safe means of access to and egress from all areas of work are provided.

Work activities are planned, organised and conducted safely.

Protective equipment or clothing is provided where necessary.

Emergency procedures, including fire evacuation, are prepared, practiced and reviewed.
Employees are consulted on matters relating to health and safety.

A Staff Safety Representative is clected to assist with safety matters.

Appropriate training and information are provided to staff.

Risks are identified, assessed and controlled in accordance with HSA guidance.

R e

Roles & Responsibilities
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The Board of Management

The Board has overall responsibility for ensuring compliance with health and safety legislation.
The Board will:

Provide adequate resources to implement this Safety Statement.

Appoint a competent Safety Officer.

Approve risk assessments and ensure required control measures are implemented.

Ensure staff receive appropriate information, instruction and training.

Review accident and incident reports and ensure corrective actions are taken.

Ensure that fire safety, building maintenance and emergency response arrangements meet
statutory requirements.

The Safety Officer
The Safety Officer (role title only) is responsible for:
e Coordinating annual audits, inspections and risk assessments.
e Maintaining the Safety Statement and associated documentation.
e Reporting hazards, risks and required actions to the Board.
» Ensuring follow-up on outstanding safety issues.
s Coordinating staff training in health and safety matters.
» Liaising with contractors and ensuring they comply with school safety arrangements.
Supporting the Safety Representative in carrying out their role.

The Safety Representative
Elected by staff, the Safety Representative:
o  Consults with staff on safety matters.
Monitors the workplace for hazards and reports concerns.
Participates in safety audits and investigations.
Assists with communication of safety information.

All Employees
All staff are required to:
¢ Take reasonable care for their own safety and the safety of others.
e Use all equipment and protective devices correctly.
e Follow all safety procedures and instructions.
Report hazards, defects, or unsafe practices promptly in writing.
Participate in training and cooperate with audits and investigations.
Maintain good housekeeping and hygiene standards.

Consultation & Communication
The Board will:

Consult staff during the preparation and review of risk assessments.
Provide all new staff with a copy of the Safety Statement.

Share safety updates and relevant information as they arise.
Provide access to training required for safe performance of duties.

The Safety Representative will support ongoing communication.
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Hazard Identification & Risk Assessment
e The school will conduct systematic risk assessments for all relevant activities and areas
including classrooms, PE, playgrounds, science work, maintenance tasks, and off-site trips.
s A maintained Risk Register will outline hazards, risks and controls.
o Hazards will be categorised as:
o Hazards that can be rectified immediately (urgent action).
o Hazards requiring longer-term controls (documented and monitored).
o Near-miss reporting is encouraged and recorded.
o Contractors must provide a risk assessment or method statement before commencing work.

Fire Safety & Emergency Procedures
The Board will ensure:
e Adequate fire extinguishers, appropriate to the types of fire risk, are installed, identified and
serviced.
Fire exits are clearly marked and kept unobstructed.
Staff and children participate in at least one fire drill per term.
Fire safety training is provided as appropriate.
Emergency lighting and alarms are checked and maintained.
Fire safety records are kept.

Evacuation Assembly Points
e Junior Yard
¢ Senior Yard
s IDA Business Park (Off-Site Assembly Point)

Fire Drill Procedures
Alarm sounds.
Children line up quietly and exit with their teacher via the nearest designated exit.
Roll books are brought to the assembly point.
No doors are to be held open during an evacuation.
Teachers call the roll; pupils respond clearly (“Here” / “Anseo™).
Deputy Principal gathers feedback after each drill.
7. Re-entry only when authorised.
When the fire is in the yard, classes follow the off-site evacuation procedure and assemble at the IDA
Business Park.

S h B L

Equipment, Machinery & Electrical Safety
s  Only authorised and trained personnel may use machinery or electrical equipment.
o All equipment must have appropriate guards and safety devices.
s Annual inspections will be carried out by a competent person,
o  Users must check:
o Guards are in place.
o Cables and plugs are intact.
o Fuses are correct.
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¢ All electrical equipment must be unplugged at the end of the school day or when unattended
for long periods. Class teachers are responsible for checking equipment is unplugged in their
OWn rooms.

Chemical Safety
e All chemicals, detergents and cleaning agents must be:
o Stored in original, clearly labelled containers.
o Locked in a secure area.
o Used only by authorised persons.
e Appropriate PPE must be worn when using chemicals.

Medication & First Aid
¢ Medication belonging to pupils must be stored in Teacher Backpacks and carried at all times.
e Teachers may administer medication only where:
o A doctor’s note permits administration, and
o Written parental/guardian consent is provided.
e If no permission is on file, parents must attend the school to administer medication.
e Serious accidents will be recorded in the Critical Incident Book.
Please view the Administration of Medicines policy for more information.

Hygiene, Welfare & Facilities
e Toilets and washrooms shall have adequate hot/cold water, soap, hand-drying facilities and
sanitary waste disposal.
s Staffroom facilities must be kept hygienic and tidy.
e Staff or pupils on medical treatment must inform the school of any condition that may affect
safety.
s Alcohol or illicit drug use on school premises is strictly prohibited.

Slips, Trips & Falls
e Floors will be cleaned, where possible, outside of teaching hours.
Wet-floor signage must be used.
Icy outdoor areas will be treated as necessary by our caretaker.
Steps will have non-slip edges where practicable.
PE equipment, mats, benches and beams must be stored safely and inspected regularly.
Ladders must only be used with another adult assisting.

Smoking / Vaping
Smoking and vaping are forbidden on the school grounds. Any adult who must smoke may do so at
least 3 meters from the school premises.

Glass, Maintenance & External Hazards
e Broken glass must be reported immediately for safe removal.
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External stores, boiler rooms and hazardous areas must be kept locked.
Outdoor surfaces, slabs, roofs, gutters, drains, and lighting will be inspected and maintained as
necessary.

Infectious Diseases
¢ All infectious diseases must be reported.
o The school will follow public health and HSE guidance.
o Disposable gloves and cleaning materials will be provided for hygiene and first-aid tasks.
¢ Toilets and washrooms will be kept clean and supplied with hygiene materials.

Supervision & Pupil Welfare
In Class
e [Ifateacher must leave the room, the door must remain open and another qualified teacher must
supervise the pupils if required.
Please see the Supervision procedures document for more detail.

In the Yard/ During PE
¢ Injuries should be recorded in the yard book and, if necessary, parents/guardians contacted.
s All head bumps are automatically reported to parents/guardians.
e Serious incidents are recorded in the yard incident book; critical incidents in the Critical
Incident Book.
¢ The Principal or Deputy Principal is responsible for contacting emergency services when
necessary.

Injuries/ Illness

e The school follows guidelines and advice from the HSE regarding illnesses in school.

e Children should remain at home and not return to school for 48 hours afier symptoms have
cleared in the following circumstances;
« a fever (a temperature of 38 degrees higher)
« diarthoea or vomiting
= a combination of symptoms which is making them clearly unwell.

e If a child becomes unwell during a school day, parents/guardians will be contacted to collect
their child.

o In the event of a minor injury, teachers will let parents/ guardians know by a note in the child’s
journal, or by speaking directly with them at the end of the day.

e  Where there is a serious injury or illness concern, parents/ guardians will be contacted in real
time and asked to come to school to assess their child themselves.

s Children experiencing illness or injury should not be left unattended for any reason.

Note it is not the job of the teacher to make a call about the extent of an injury or illness. Parents/
guardians must be informed and allowed to make that judgement call.

Toileting Accidents.

e In the event of a toileting accident, the toilet accident policy should be followed.
e The child should not be left unattended at any point for any reason.
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School Tours & Off-Site Activities
e Pupils may not leave the school premises without written parental/guardian consent.
e Attendance must be taken before departure and head counts conducted regularly.
e A ratio of 1 adult to 15 pupils applies. Where a pupil requires additional supports, the number
of supervising adults will be increased.
e Teachers must supervise pupils at all times; if a teacher must step away, another qualified
teacher must take over supervision.
Note: In an exceptional circumstance where written permission has not been brought back, parents/
guardians will be phoned and asked to provide consent by email to the office.

Access Control & Visitors
o  All visitors must identify themselves to the Principal or Secretary before entering.
s Only the Principal, Deputy Principal and Secretary may open the main school door during
school hours.
o Unknown persons must not be admitted without authorisation.
s Contractors must:
o Report to the Principal.
o Review the Safety Statement.
o Provide their own safety documentation.
o Avoid creating hazards and minimise noise.
Any hazards created during works must be clearly marked.

Collecting Children
1. Parents/guardians must adhere to all on-site safety signage.
2. Those parking outside should accompany children to/from school.
3. The school accepts no responsibility for children outside school premises before 8:40 or after
14:30. Persons on the premises outside these times do so at their own risk.

Revision of this Safety Statement
This Safety Statement will be kept under continuous review and updated as required to ensure
compliance with legislation and the safety of all members of the school community.

Signatures
Signed on behalf of the Board of Management of St. Joseph’s Co-ed. Primary School:

i A S
i ?
Chairperson, Board of Management: H&Jﬂﬂa\ o f uwldidow Date: 7/ /56

[ 7
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