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Administration of Medicines

1. Introduction

Under the Education Act 1998 and the regulations of the Department of Education, the Board of
Management is the body charged with the direct governance of the school. While every effort is
made to support the wellbeing of pupils, the Department of Education does not authorise members
of Boards of Management or school staff to carry out medical treatments normally performed by
healthcare professionals (e.g., doctors or nurses).

This policy outlines the school’s procedures for the administration of medication in accordance with
legal, health and safety, and child protection requirements.

2, Rationale
This policy has been developed to:
o Safeguard the health and wellbeing of all pupils.

¢ Provide clear guidelines for staff, parents/guardians, and the Board of Management
regarding the administration of medication in school.

e Ensure that medication is administered safely, responsibly, and in accordance with legal
obligations and good practice.

3. General Principles

1. Voluntary Participation:
No teacher or staff member can be required to administer medication to a pupil.

2. Parental Responsibility:
It is the responsibility of parents/guardians to inform the school in writing of any medical
condition affecting their child and to request assistance with medication if needed.

3. Staff Authorisation:
Staff who volunteer to administer medication must do so only under the authorisation of the
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Board of Management, and with adequate instruction and, where necessary, training
provided by a qualified healthcare professional.

Indemnity:
The Board of Management must receive an indemnity from the child’s parent(s)/guardian(s)
against any potential liability related to the administration of medication.

4. Procedures for Administration of Medication

Where a pupil requires medication during school hours, the following steps must be followed:

a. Parental Request

Parents/guardians must:

Submit a written request to the school asking that a designated staff member administer
the required medication.

Provide full written instructions from a medical professicnal (GP or treating doctor)
regarding:

o Dosage

o Timing (i.e., regular administration or administration following display of specified
symptoms)

o Storage requirements

o Procedures in the event of side effects or refusal

b. Board of Management Authorisation

The principal, on behalf of the Board of Management may:

Approve the administration of medication by two designated staff members, ensuring
arrangements are clear and safe.

Arrange for appropriate training where needed (i.e., training in the use of EpiPens, Ventolin
inhalers)

Inform the school’s insurance providers of the arrangement.

Secure a signed indemnity from the parents/guardians.
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¢. Storage and Access

¢ Medication will be stored in Teachers Backpacks, along with the letter of indemnity and
MAR form, accessible only to authorised staff.

e Teachers are expected to carry their Teachers Backpack at all times.
o A clear backup plan must be in place in case the designated staff member is absent.

o Parents/guardians are responsible for checking each morning that an authorised staff
member is present, unless alternative arrangements have been made.

d. Record Keeping

e A Medication Administration Record (MAR) must be completed each time medication is
administered.

o The record will include:
o Date andtime
o Name of medication
o Dosage given

o Signature of the administering staff member

5. Emergency Situations

¢ In a medical emergency, staff should take all reasonable steps to prevent serious harm or
relieve distress.

¢ Emergency services will be contacted immediately.

e Staff should not perform any medical procedures beyond what is reasonable and
appropriate for a layperson to do.

6. Timing of Medication

Where possible, parents/guardians are encouraged to request that medical professionals schedule
medication outside of school hours.
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7. Confidentiality and Data Protection

¢ All personal medical information will be handled in accordance with GDPR and the school’s
Data Protection Policy.

»  Only relevant staff will be informed on a need-to-know basis to ensure the child’s safety and
privacy.

8. Children with Ongoing Medical Conditions

Parents/guardians must ensure that the school is informed in writing of any chronic medical
condition, particularly:

¢ Diabetes

Epilepsy

Anaphylaxis

~ Asthma

Any other condition requiring emergency or regular intervention

The school may request additional care plans or protocols from healthcare providers where
necessary.

9. Review of Policy
This policy will be reviewed annually or sooner if:

e There are changes in legislation or Department guidelines.

e There are incidents related to the administration of medication.

e There is a request from the Board of Management, staff, or parents.
10. Related Documents

« Administration of Medicine Request Form {Appendix A)

e Child Safeguarding Statement
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s Data Protection Policy
s Health & Safety Statement

s  Staff Training Records (where applicable)

‘ "
Chairperson HG.AQ@\ 2) SL‘L(-Q.! Jou~

Maureen O'Sullivan

Principal jwf& ' %‘& B

Iseult Glackin




