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St. Joseph’s Co-ed. Primary School 

  

Mobile Phone/Smart Device Policy 

The possession and use of mobile phones, tablets, smart watches and other devices by school 

pupils is now extensive, even in the primary school sector. Use of mobile devices presents a 

number of opportunities as well as challenges, including: 

 

 

1. Mobile Devices can provide interesting and effective learning opportunities as more 

and more individualised educational programs come on stream. The ability to share 

work to a wider audience also brings great value. 

2. Mobile Devices can be valuable items and might render a pupil vulnerable to theft 

3. The use of mobile devices could be potentially undermining of classroom 

management, e.g. videoing staff, etc. 

4. Use of devices with integrated cameras could lead to cyberbullying, child protection 

and data protection issues with regard to inappropriate capture, use or distribution of 

content 
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Pupils in our school do not have access to mobile devices of any kind while they are in 

school. If a mobile device is brought to school by a child, it is handed to the child’s teacher 

by the child each morning and is returned to them at the end of the school day so they have 

the phone with them if there is a need to contact parents/guardians for any reason after 

school. The school’s Board of Management feels this is a sensible and flexible policy. 

Policy 

There are a number of different users of the school building, including students, staff, 

families and visitors. The following information outlines the policy regarding each of these 

groups.  

Pupils 

Mobile phone or smart phone use is strictly not allowed by pupils in the school grounds or in 

the school building. The school asks all parents to discourage pupils from bringing mobile 

devices to school. Where a pupil does bring a mobile device to school, the following rules 

strictly apply: 

-The mobile device (including smart watches) must remain in the child’s school bag as they 

enter the school grounds, i.e. walk through the school gates.  

-The device must be switched off when in the child’s school bag.  

-The child hands the switched-off phone to their class teacher as soon as they enter the 

classroom. The phone is stored away in a locked cabinet and a pupil receives his/her phone 

back at the end of the school day.  

-During the school day the device may not be used, for any purpose or during off-site school 

activities (such as school swimming or sports activities.)  

It is the responsibility of each child to ask for their mobile phone back from the class teacher 

at the end of the school day. St. Joseph’s Co-ed. Primary School cannot take any 

responsibility for loss, damage or theft of any device brought into school. 

  

If a pupil is found to have an unauthorised device or is using a device at an inappropriate 

time, the device will be confiscated and kept until a parent/guardian comes and collects 

the phone. Permission to have the device in school may also be withdrawn. The school will 

accept no responsibility for lost, stolen or damaged devices and the safety and security of 

devices is a matter for pupils and their families. The school incorporates this policy into the 

Code of Behaviour and Anti-Bullying Policy and will treat breaches as they would treat any 

other breach of the code. 
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Staff 

Staff members do not give out their phone number or that of any other staff member to pupils 

or parents/guardians. Mindful of the duties and responsibilities assigned to staff in working 

with children, it is vital that staff be engaged with children at all working times. Staff are 

trusted to use their phones accordingly. Staff will at times call parents/guardians using their 

own mobile phone during the school day. Parents/guardians are aware that phone calls from 

the class teacher’s phone will appear as a ‘private number’ incoming phone call. 

  

Staff should also note that no unauthorised recordings of school business must take place. 

This includes all meetings and events. If a meeting needs to be recorded for any reason, all 

participants must agree to the recording before it can take place. Any unauthorised recordings 

of meetings will be dealt with as a breach of disciplinary procedures. 

  

Work Calls 

Calls to parents/guardians should be kept as short as possible. Staff will call from the school 

phone or their own mobile phone. Where a lengthy conversation with parents/guardians is 

required, appointments should be made to meet parents/guardians. Calls to other 

professionals and organisations should be made in consultation with the Principal and 

classroom supervision will be arranged where appropriate. Staff may call a colleague on their 

own mobile should they require immediate assistance regarding a certain matter.  

  

Personal Calls 

In general, personal calls should be carried out outside of teaching time. In cases of urgency, 

a staff member should use discretion in making calls and ensure that their classroom is 

supervised during the call. Incoming personal calls should be reserved for urgent matters 

only. 

  

Parents, Guardians, Visitors and Others 

Adults making phone calls while on the premises should ensure that they do not distract any 

classes. Adults can request to use the school’s wifi on their devices for special circumstances 

and for school business only, with the permission of the principal. They are asked to 

disconnect manually after using the wifi. 

Adults must ensure that all content that they access is appropriate and in line with the ethos of 

our school. All internet data is logged and, if necessary, it may be used to report to relevant 

authorities. 
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Adults are also reminded that they must not use devices to record audio, images or video 

unless specifically permitted by the school. Any meetings with staff should not be recorded 

without the permission of the staff member. Visitors must also be vigilant in terms of child 

protection with regards to recording children in the school. Visitors must ensure that they 

never share any media of children in school online, including their own social media profiles 

unless expressly permitted by the school and anyone appearing in the media. 

  

Newspapers and media organisations are permitted to take photographs, audio and video of 

children for their respective organisations. However, if there are children opted out from 

appearing in the media (see Internet AUP) they cannot be recorded.  

  

  

This policy was revised and ratified in line with the school’s updated Child Safeguarding 

Statement approved by the Board of Management on 20 January 2025. 

MONITORING, EVALUATION AND REVIEWING 

The school will monitor, evaluate and review this policy every two years or sooner if the 

need arises. 

Signed: 

Niall Heneghan (Principal) 

Signed:  

Maureen O’ Sullivan (Chairperson, Board of Management) 

Date: 20 January 2025 

 

Review Date: January 2027 
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